THU TUC HANH CHINH BUQC SUA POI, BO SUNG TRONG
LINH VU'C CONG CHUNG THUQC PHAM VI QUAN LY CUA
BQ TU PHAP

cua Bo truong Bo Tuw phap)

(Ban hanh kém theo Quyét dinh s6 160/0P-BTP ngay 16 thang 01 nam 2026

PHAN I
DANH MUC THU TUC HANH CHINH PUQC SUA POI, BO SUNG
STT | Sohoso | Tén thii tuc hanh | Tén VBQPPL quy dinh Linh | Co quan
TTHC chinh nodi dung stra doi, bo sung vuc thuce hién
1 [1.013818 | Dang ky tham dy | Théng tu s& 64/2025/TT- | Cong S¢ Tu phap
kiém tra két qua tap | BTC quy dinh muc thu, | ching
su hanh nghé cong | mién mot s6 khoan phi, 1¢
chung phi nham hd trg cho doanh
nghiép, nguoi dan
2 [1.013836 | Thay déi néi dung | Thong tur s6 | Cong | S& Tu phap
ding ky hoat dong | 257/2016/TT-BTC ngay | ching

cua Van phong cong
chung

11 thang 11 nam 2016 cua
Bo truong BO Tai chinh
quy dinh muc thu, ché do
thu, nop, quan 1y, st dung
phi cong chung; phi
chtng thyc; phi thim dinh
tiéu chuan, diéu kién hanh
nghé coéng chung, phi
thdm dinh diéu kién hoat
dong Van phong cong
chung; 18 phi cap thé cong
ching vién, dugc sura doi,
bd sung boi Thong tu sb
111/2017/TT-BTC

PHAN II
NOI DUNG CU THE CUA TUNG THU TUC HANH CHIiNH

1. Ping ky tham dy kiém tra két qua tip sw hanh nghé cong chirng

Trinh ty thwe hién:

Nguoi dang ky tham du kiém tra két qua tap su 1ap 01 bo hd so dang ky
tham du kiém tra, nc}p truc ti€p hodc qua dich vu buu chinh hoac truc tuyén trén
moi truong dién tir dén S& Tu phap noi dang ky tap su.
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Trong thoi han 15 ngay 1am viéc ké tir ngdy nhan da hd so hop 18, Sé Tu
phap thong bao bang vin ban cho nguoi dang ky tham du kiém tra vé viéc du diéu
kién dé nghi B6 Tu phéap cho tham du kiém tra; trudng hop tir chi thi phai thong
béo bang van ban ¢ néu rd 1y do.

Cach thirc thue hién: Nop ho so qua dich vu buu chinh hodéc truc tiép dén
S& Tu phép tinh, thanh phd tryc thudc trung wong noi nguodi dé nghi thuong tra
hoic truc tuyén trén Coéng Dich vu cong qudc gia (43 du diéu kién thue hién dich
vu cong truc tuyén toan trinh).

Thanh phén hé so:

_a) Gidy dang ky tham dy kiém tra két qua tap sy hanh nghé cong chimg
(Mau TP-TSCC-10 ban hanh keém theo Thong tu s6 06/2025/TT-BTP);

b) Ban chinh hodc ban sao ¢6 ching thuc hodc ban sao dién tu Quyét dinh
cong nhan hoan thanh tap sy;

¢) Ban chinh hodc ban sao c6 chimg thuc hodc ban sao dién tir gidy to ching
minh da ndp phi tham dinh ti€u chuan, di€u kién hanh nghé cong ching.

S6 lwong hd so: 01 bo.

Thoi han giai quyét: Trong thoi han 15 ngiy ké tir ngay nhan da hd so hop 16.
Poi twong thue hién thii tuc hanh chinh: Ca nhan.

Co quan giai quyét thi tuc hanh chinh: S& Tu phép.

Két qua thye hién thi tuc hanh chinh: S Tu phap thong bao bang vin ban
cho ngudi dang ky tham dy kiém tra v€ viéc du dieu kién d€ nghi Bo Tu phap cho
tham dy kiém tra; truong hop tir chdi thi phai thong bao bang van ban c6 néu 10 Iy do.

Phi: 3.500.000 dong/ho so (dp dung mirc phi 1.750.000 dong/hé so ké nir
ngay 01/7/2025 den hét ngay 31/12/2026 theo Thong tw so 64/2025/TT-BTC).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

1. Nhitng nguoi sau ddy dugc dang ky tham dy kiém tra:

“a) ba dugc cong nhan hoan thanh tap sy theo quy dinh tai Diéu 11 ciia Thong
tu s0 06/2025/TT-BTP;

b) ba tham du nhung khong dat yéu cau trong ky kiém tra trudc, trir trudng
hop khdong dat yéu cau trong 03 ky kiém tra trude ma chua tap sy lai.

2. Nhitng nguoi sau day khong duoc dang ky tham dy kiém tra:

a) Pa duoc cong nhan hoan thanh tip sy nhung bi hity bo két qua di duoc
cong nhan;

b) Sao chép Béo cho két qua tap su, SO phét ky tap su cuia nguoi k}léc hoac
c6 hanh vi gian do6i, khong trung thuc khac dé dugc dang ky tham dy kiém tra;

¢) Pa tham du nhung khong dat yéu cau trong 03 ky kiém tra két qua tap sy
ma chua tap sy lai.
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MAu don, miu to khai: Miu TP-TSCC-10 ban hanh kém theo Théng tu sb
06/2025/TT-BTP.

Can cwr phap ly:

- Thong tu sd 06/2025/TT-BTP ngay 15/5/2025 cua B6 truong Bé Tu phap
quy dinh vé tap sy hanh nghé cong chung;

- Thong tu sd 257/2016/TT-BTC ngay 11 thang 11 nam 2016 cua B truong
Bo6 Tai chinh quy dinh 1}11’1:C thu, ché do tbu, nQp, quan ly, su dung phi cong chiing;
phi chimg thue; phi thdm dinh ti€u chuan, diéu ki¢én hanh nghé cong chung, phi
tham dinh dicu kién hoat dong Van phong cong ching; 1€ phi cap thé cong ching
vién, dugc stra o1, bo sung béi Thong tu s6 111/2017/TT-BTC;

- Théng tw s6 64/2025/TT-BTC ngay 30/6/2025 cua Bo truong Bo Tai chinh
quy dinh muec thu, mién mot so khoan phi, 1é phi nham ho tro cho doanh nghiép,
nguoi dan.



Mau TP-TSCC-10
Ban hanh kém theo Théng tw s6 06/2025/TT-BTP

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

GIAY PANG KY THAM DU
KIEM TRA KET QUA TAP SU HANH NGHE CONG CHUNG
(Ky kiém tra két qud tdp sir hanh nghé céng chimg ... ) (%)

Kinh gui: B Tu phap

TO1teN 1A: v, ; G161 tinh (1), ;
Ngay, thang, nam sinh:.............../ oo o)
S6 thé cin cudce cong dan/S6 thé cin cude/SO dinh danh cd nhan: ....................... ;
Ngay cap (2):........ [oveeen. [oveeieeiieans ;No1cap (3)ieeveininnnnnnn. (doi voi thé can
cudc cong dan/thé can cuoc),

NOT O NI 11 (4) .t e e e, ;
SO dién thoais......vveveeeeeeeenn.., semalli. ..o ;
T61 da hoan thanh thoi gian va nghia vu cua nguoi tap su tai (6): ...... ;
Cong ching vién hudng dAn tAP SU (7). e ;
Thoi gian tap su: 12 thang, tengdy ..../..../....dénngdy ..../.... ................... ;
D3 duoc cong nhan hoan thanh tip su theo quyét dinh sd:.......... ngay ..../..../ ...
cua SO Tu phap tinh/thanh pho............ ;

D3 timg tham du ky kiém tra két qua tip su hanh nghé cong chimg (8):............ ;

T6i xin cam doan chip hanh ding cic quy dinh phap luat va thuc hién day dua cac
nghia vu cua thi sinh tham du kiém tra.

......... , ngay ... thang ... nam ...
Nguwoi de nghi
(ky va ghi ro ho tén)



Chii thich:
1. Céc théng tin sé (1), (2), (3), (4):

- Trueong hop ndp ho so truc tuyén: Cdc thong tin dwoc khai thdc tir Co s6 di liéu quoc
gia vé dan cu dé te dong dién vao biéu mau, nguoi thuc hién thu tuc hanh chinh khong can ké
khai. Néu cac thong tin khong dwoc tu dong dién vao biéu mau thi nguoi thyc hién thu tuc hanh
chinh ké khai day du.

- Truong hop nép hé so gzay (nép true tiép hodc qua dich vu buu chinh): Nguoi thuc
hién thii tuc hanh chinh ké khai ddy di cdc thong tin trong biéu mau.

2. Théng tin 6 sé (5): Ghi rd ky kiém tra mudn dang ky tham du, vi du: “lan tha sau”

3. Théng tin 6 s6 (6): Ghi rd tén, dia chi tru sé cia Phong cong chtng/Vian phong cong
chtng noi da tap su; truong hop thay doi noi tap sy thi ghi day di thong tin vé cac t6 chic hanh
nghé cong chimg d tap su.

4. Théng tin 6 s6 (7): Ghi rd ho tén; s6 va ngay, thang, nim ctia thé cong chimg vién
huéng dan tap su; truong hop thay d6i cong chimg vién hudéng dan tap su thi ghi day du thong
tin vé cac cong chung vién di timg huéng dan.

5. Théng tin 6 s6 (8): Ghi 18 ky kiém tra da tham du, vi du: “lan thir ba”; trudng hop da
tham dy nhiéu hon 01 ky kiém tra thi ghi cac ky kiém tra da tham dy. D6i v6i ngudi lan dau
dang ky tham du kiém tra thi ghi: “Chua tham du ky kiém tra két qua tdp sy hanh nghé cong
ching nao”.
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2. Thay d6i ndi dung diing ky hoat ddng ciia Vin phong cong chirng
Trinh ty thuc hién:

- Vin phong cong chimg thudc trudng hop quy dinh tai khoan 1 Piéu 26
cua Luat Cong ching 1ap 01 bd hd so theo quy dinh, ndp truc tiép hoac qua dich
vu buu chinh hoic tryc tuyén trén moi truong dién tir vé S& Tu phap noi ding ky
hoat dong.

- Trong thot han 05 ngay lam viéc ké tlr ngay nhan du ho so hop 1¢, S¢ Tu
phap ghi nhén ndi dung thay d6i vao gidy dang ky hoat dong cua Van phong cong
chtng; trudng hop tir chdi phai thong bao bang van ban ¢ néu rd 1y do.

Cach thirc thue hién: Nop hd so qua dich vu buu chinh hodc tryc tiép dén
S¢ Tu phap tinh, thanh phé truc thudc trung wong noi nguoi dé nghi thuong tra
hoic truc tuyén trén Cong Dich vu cong quéc gia (da du diéu kién thyc hién dich
vu cong truc tuyén toan trinh).

Thanh phin hd so:

- Pon dé nghi thay d6i ndi dung diang ky hoat dong theo mau do Bo trudng
Bo Tu phap quy dinh.

- Ban chinh hodc ban sao c6 ching thyuc hodc ban sao dién tir gidy to ching
minh ndi dung dé nghi thay doi; truong hop bd sung cong ching vién hop danh
thi phai c6 gidy to ching minh da ndp du s6 von gop theo thoa thuén va 02 anh
2cm x 3 cm cua cong chirng vién dugc bo sung.

S6 lwong ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 05 ngay lam viéc ké tir ngay nhan du ho
s0 hop 1¢, S6 Tu phap ghi nhan ndi dung thay doi vao gidy dang ky hoat dong cua
Van phong cong chirng; truong hop tir choi phai thong bao bang van ban c6 néu ro
1y do.

P6i twong thue hién thi tuc hanh chinh: Vin phong cong ching.

Co quan giai quyét thi tuc hanh chinh: S Tu phép.

Két qua thue hién thi tuc hanh chinh: Glay dang ky hoat dong Van
phong cong ching dugc cap lai hodc dugc ghi nhan ndi dung thay doi.

Phi:

- D6i voi trwong hop thay doi ndi dung dang ky hoat dong cua Van phong
cong chimg do Van phong cong chung thay doi tén, dia chi tru so, Truong Van
phong cong chung thi duoc So Tu phap cap lai gidy dang ky hoat dong, mirc phi:
500.0004;

- D6i véi truong hop thay doi noi dung dang ky hoat dong khac thi So Tu
phdp ghi nhén néi dung thay déi vao gidy déing ky hoat déng ciia Vin phong céng
chung, muc phi: 0d.

Yéu ciu, diéu Kién thye hién thii tuc hanh chinh: Khong.
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MAu don, miu to khai: Mau TP-CC-07 ban hanh kém theo Thong tu s6
05/2025/TT-BTP.
Can cwr phap ly:
- Luét Cong chimg s6 46/2024/QH15;
- Nghi dinh sO 104/2025/ND-CP ngay 15/5/2025 caa Chinh pha quy dinh
chi tiét mdt s6 di€u va bién phép thi hanh Luat Cong ching;
- Thong tu s6 05/2025/TT-BTP ngay 15/5/2025 ctia Bo Tu phap quy dinh
chi tiét mdt s6 di€u va bién phép thi hanh Luat Cong ching;
- Théng tw s6 257/201 6/TT-BTC ngay 11 thang 11 nam 2016 cua Bo truong
B¢ Tai chinh quy dinh micc thu, ché do thu, nop, quan ly, sir dung phi cong chirng;
phi ching thyc; phi tham dinh tieu chudn, diéu kién hanh nghé cong chirng, phi
tham dinh diéu kién hoat dong Van phong cong chimg; 1¢ phi cap thé cong chirng
vién, dwoc swa doi, b6 sung boi Thong tw so 111/2017/TT-BTC.



Méau TP-CC-07
(Ban hanh kém theo Thong tw so 05/2025/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

DPON DE NGHI THAY POI NOI DUNG PANG KY HOAT PONG CUA
VAN PHONG CONG CHUNG VA PE NGHI CAP/CAP LAI/THU HOI
THE CONG CHUNG VIEN

Kinh giri: S& Tu phap tinh (thanh phd).........coeevveveeeeeeeeenene.
1. Tén Vin phong cong ching (ghi bang chit in hOQ): ........ceveeeveeeereeeeeeeeesreeeean
2 O 3 ;I 1 5 4O T SR
Dién thoai: «..o.covveeeene.. : Fax (néu o) ............... : Email (néu ¢6): ..o
3. Gidy dang ky hoat dong s6: .........ccovveeeeerreeernn. : Ngay cép ....... [eweiae. [oveeaaan
4. Ho va tén Truong Van phong cOng chimng: .........ccccoeeeiieeeeiiie e
Hovatén:.......cccoovvivnnnnnnnn ; Ngay, thang, nam sinh: ........ [uianee. [ovianee. ;

Sb, ngay, thang, nim cta Quyét dinh bd nhiém/bd nhiém lai cong ching
1 (531 : S6, ngay, thang, nim cia thé cong ching vién:..................

Dé nghi thay ddi noi dung dang ky hoat dong ctia Vian phong cong chimg nhu sau
(D:

Dé nghi S¢ Tu phap céap thé cong chimg vién cho cac cong ching vién sau day (2):

Ho va tén; Ngay, ]
thing, nim sinh; S6 | S0, ngay, thang, nim

thé can cuwdc cong cia Quyét dinh bd di:;% é ’l\l:nghvl}l;n h?’f?n
STT dan/SH thé ciin nhiém/bd nhiém lai 'n/e-ong g vie
A s . R . ‘A lam viéc theo ché do
cudc/So dinh danh ca cong chirng vién : :

nhén; Ngay, thang, hop dong

nam cap, noi cap




Dé nghi S¢ Tu phép cap lai thé cong ching vién cho cac cong ching vién sau day

(3):
Ho va tén; Ngay, ]
thazlglnam g mhA; 50 So,? ngay, t;hal.lg’ nam Cong chirng vién hop
thé can cuwdc cong cia Quyét dinh bo danh/Cé hi A
STT dan/S6 thé cin nhiém/bd nhiém lai l‘“ ,?“%hc “";I%Véfn
cw6c/S6 dinh danh ca cong chirng vién am Vllfc d%(:lc cao
nhan; Ngay, thang, P 8
nam cap, noi cap
|
2

Dé nghi S& Tu phap thu hdi thé cong chimg vién cta cac cong chimg vién sau day

4:
Ho va tén; Ngay, )
thazlg,vnam g mll; 50 SOZ negsys l;har.lg, nam Cong chirng vién hgp
thé can cudc cong cua Quyet dinh bo danh/Céne chime vién
STT dan/SH thé ciin nhiém/bd nhiém lai - %h thVC_;A
cu6c/S6 dinh danh ca cong chirng vién am Vllfc d%(:lc ¢ do
nhén; Ngay, thang, op g
nam cap, noi cap
1
2

Tinh (thanh phé), ngay

..... thang......nam......

Trwéng Van phong cong ching
(Chir ky/chit ky s0, ho tén; dau/chit ky so6 cua
t6 chirc)
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Ghi chu:

1. Théng tin s6 (1): Ghi mét hodic nhiéu néi dung d@é nghi thay déi theo quy dinh
tai khodn 2 Piéu 25 ciia Ludt Cong chimg. Truong hop thay déi Truwedong Vin phong
céng ching thi phdi ghi day dii théng tin vé Truéng Vian phong céng chitng mdi.

2. Théng tin s6 (2: Ap dung doi véi trieong hop Van phong céng chiing thay déi
ngi dung dang ky hoat dong do bé sung céng chirng vién hop danh hodc céng chimg
vién lam viéc theo ché do hop d&ng.

3. Théng tin s6 (3): Ap dung doi véi trieong hop thay déi néi dung diang ky hoat
déng do Vin phong céng chiing thay doi tén.

4. Théng tin s6 (4): Ap dung doi véi trieong hop thay doi néi dung diang ky hoat
dong do cong chung vién khong con lam viéc tgi Van phong cong chung.

5. Cdc théng tin tai biéu mau nay dong thoi dwoc sir dung dé xdy dung biéu mdu
dién tir twong tdc khi co quan qudn Iy nha nude cung cdp dich vu cong triee



